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Teaching Assistantships (TAs) and Readerships are the department’s primary means of supporting
graduate students. The Sociology Department hires approximately 12-13 graduate student teaching
assistants and 12-13 graduate student readers each year, and occasionally partners with different
programs and departments in the hiring of additional graduate students from year to year, such as
the Teaching and Learning Commons and various writing programs. Graduate students in the
sociology department can be expected to be a reader as early as their first year. The majority of
graduate students appointed to a TA position will be at least in the second year of the doctoral
program and will have gained prior teaching assistant experience from another department,
institution, or through one of UCSD’s college writing programs. The number of new TAs to Sociology
can vary from year to year, but is roughly 4-6 per year.
*Information may be amended after review by the GPC early this fall

Reader Selection and Qualifications
Graduate students are typically appointed as readers for upper division courses without discussion
sections that have an enrollment of 60 or more students (25% appointment) at the end of the
second week of the quarter (end of add/drop period). Courses with enrollments of 120 or more
students will receive two readers at 25% appointments each, or a single reader at 50%
appointment. Students will be asked in the winter/spring quarter of each year to submit requests
for employment appointments for following year, whether as a Reader or TA. In addition to the
spring application (where readerships are projected), the Graduate Coordinator also notifies
Sociology graduate students each quarter of those courses likely to need readers in the following
quarter. Students should indicate interest in course readerships to the Graduate Coordinator AND
the instructor of the course.
*Information may be amended after review by the GPC early this fall
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TA Selection and Qualifications
Graduate students are typically appointed as teaching assistants for courses with discussion
sections. Students will be asked in the winter/spring quarter of each year to submit requests for
following year’s assistantships to the Graduate Coordinator. TAs are then selected, each spring, for
the following year’s courses by the department’s Graduate Program Committee, based largely on
overall student performance (via review of annual student evaluations) in the graduate program
and on teaching ability. The Committee also assigns students to TA positions allocated to the
department from other programs or departments. Unfortunately, resource limits and the selection
process mean that not all student requests for TAships can be met.
All graduate students must also be deemed eligible and meet the ASE minimum qualifications for
Graduate Student TAs.
* Information may be amended after review by the GPC early this fall

ASE Minimum Qualifications for Graduate Student TAs and Readers

1. For academic year employment at 25-50% time, a student must be registered full-time (12
units or more). A student enrolled in less than 12 units, with departmental approval, is
eligible for a maximum of 25% time employment.
2. A graduate student must be in good academic standing:
a. Meet departmental standards including a satisfactory annual spring academic
progress evaluation.
b. Maintain a GPA of 3.0 in upper-division and graduate course work.
c. Must not have more than a total of eight units of F and/or U grades overall
3. A graduate student must be within departmental time limits:
a. Ph.D. Degree Aim: no one may be employed as a teaching assistant and/or associate
(teaching a course) for more than 18 quarters (unless an exception is granted by the
Dean). Note: employment as a reader does not count towards this limit
b. M.A. Degree Aim: eligible for up to 7 quarters of employment or other University
funding.
Note: Any employment outside of the student’s academic (home) department must have prior
approval from the home department.

International Students

An international graduate student whose undergraduate degree is not from an English-speaking
college or university, or who has serious English-speaking pronunciation problems, may not serve as
a TA until s/he has been certified to have the requisite English language skills. This English language
policy does not apply to a student who serves as a TA that is conducted in his/her native language.
English language screenings are conducted quarterly -- please contact the graduate coordinator to
schedule a language screening. In addition, International TAs may be eligible for complimentary
English Language classes provided by the Center for Teaching Development,
An exception to the minimum qualifications listed above may be granted at the discretion of the
University.
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Reader and TA Compensation

Students can typically work for 25% (10 hours/week) or 50% (20 hours/week) as TAs. Appointments
of at least 25% usually come with a partial fee remission and payment of graduate student health
insurance.
Quarterly compensations for the 2017-18 academic year:
25% reader: 2,059.29 (686.43/month)
25% TA: 3,442.17 (1,147.39/month)
50% TA: 6,884.34 (2,294.78/month)

Reader Responsibilities
Readers are typically assigned 25% (10 hours per week/110 hours of work per quarter)
appointments. Readers should not be asked to work beyond the 110 hour limit. Appointments of at
least 25% usually come with a partial fee remission and payment of graduate student health
insurance. In addition to fee and health insurance remission, Readers are also paid an hourly wage
of $15.78 for 110 hours of work for the entire quarter.
The primary duty of Readers in Sociology is to grade students’ work. The instructor will
communicate the specific responsibilities expected of the Reader at the beginning of the quarter.
The TA and the instructor share joint responsibility for ensuring that each understands the division
of work responsibilities. Additional responsibilities of readers may include: maintaining student
records; preparing answer keys or supplementary notes; acting as course web-master; exercising
fairness and sound judgment; keeping communication lines open with the professor; respecting the
confidential nature of the student/teacher relationship; and reporting suspected incidents of
dishonesty or cheating to the course instructor.
In assigning grading and other tasks – e.g., asking a reader to attend lecture or, in special cases, to
keep office hours (which readers generally do not do) – instructors should bear in mind that all
work beyond the 110-hour limit – including grading – is the instructor’s responsibility. Readers are
not required to lead discussion sections, hold office hours, or be involved in the instructional
content of the course. Readers are required to attend the instructor’s lecture regularly, unless
explicitly directed otherwise by the instructor. Course responsibilities commence at the beginning
of the academic quarter and continue until the final course grades have been turned in (usually
Monday after Finals Week). Readers are responsible for contacting the instructor prior to the first
day of instruction and for determining when their responsibilities for the course have finished for
the quarter.
The purpose of the reader is not to relieve the faculty member of the responsibility of grading, but
to spread that responsibility out. For these reasons, grading should be divided in some fashion
between the faculty member and the reader. Readers appointed to a 25% position are responsible
for up to 60 students, faculty are to grade for enrollments beyond that figure.
ONCE THE QUARTER GRADING IS OVER THE READER IS TO RETURN ALL DOCUMENTS USED IN
MAKING GRADING DECISIONS TO THE INSTRUCTOR. IT IS THE INSTRUCTOR’S RESPONSIBILITY TO
TALK TO ANY STUDENT WHO HAS A QUESTION PERTAINING TO THEIR GRADE. INSTRUCTORS ARE
NOT TO REFER STUDENTS WITH GRADING QUESTIONS TO THE READER AT ANY TIME.
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TA Training and Preparation
Preparation for teaching is an important part of graduate education. Campus and University-wide
policy requires that each campus provide both campus-wide and departmental training for its TAs in
basic content and skill areas.
Elements of a comprehensive training program include:
• An orientation before classes begin that introduces TAs to their instructional role, basic
teaching skills and concepts, policies affecting TAs, and resources available to instructors.
• Individual mentoring and feedback by faculty, advanced TAs, and instructional improvement
professionals, based on observation, student evaluations and/or videotaping.
• Ongoing quarterly seminars and workshops on teaching, as well as access to materials from
which TAs can learn independently. Regular email communication of The Center for
Teaching Development offerings is made available to all graduate students advertising the
array of teaching development workshops offered each quarter.
Responsibility for the training, supervision, and evaluation of teaching assistants rests jointly with
the administration, academic departments, and individual faculty members.
Prior to beginning their assignment in Sociology, first time teaching assistants are required to
attend either a Sociology Department TA Orientation or a quarterly TA orientation provided by the
Center for Teaching Development. Experienced TAs are encouraged to continue to participate in the
Sociology Department TA Orientation Workshop(s). Additionally, international graduate students
must have taken and been certified in a test of their English skills through the CTD before classroom
assignments begin (see above.)
In the sociology department, we rely on three layers of TA training.
• Instructors of the courses to which TAs are assigned maintain primary responsibility for
supervising and evaluating TAs and offering advice on teaching methods.
• A faculty TA Adviser (or the Graduate Program Director) coordinates training activities and
assembles information on resources (on and off campus) useful for general pedagogy, for
teaching sociology in particular and for helping students with research and writing skills.
• A Senior TA (chosen for their extensive and well-regarded TA experience) provides
individualized consultation and training with TAs when necessary and offers feedback. The
Senior TA is also responsible for organizing two pedagogy workshops during the academic
year.

Course Credit

Credit may be awarded for instruction a TA receives under the mentorship of a faculty advisor. Such
instruction will enable the TA to develop the skills and knowledge necessary to enhance the
learning experience of students. Areas of instruction include, but are not limited to: organizing
discussion sections or tutorials, writing homework or test questions, setting grading policies,
communication and teaching skills that promote learning. Instruction will entail regular faculty
contact hours, and should also include visits by the faculty supervisor at the discussion sections
given by a TA. Lastly, instruction may include outside preparation to gain specialized knowledge
required by a particular course.
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All TA’s should enroll in SOCG 500: Apprentice Teaching in Sociology during quarters for which they
are a TA. The course can be taken for up to 4 graduate-level credits. Through WebReg, enroll in
SOCG500 Apprentice Teaching in Sociology with the faculty who will be teaching the course. This
course aids TAs in learning proper teaching methods by means of supervision of their work by the
faculty: handling of discussions, preparation and grading of examinations and other written
exercises, and student relations. (S/U grades only.)

TA Evaluation

Faculty will evaluate the TA's performance, provide the TA with constructive feedback, and prepare
a written evaluation of the TA’s performance. Faculty and the Senior TA may provide training in
developing teaching skills in relations to the duties stated above.
TA’s will also receive cumulative and summarized evaluations from students enrolled in their
discussion section(s) at the end of each quarter.

Duties of Teaching Assistants
Attendance

TA course responsibilities commence at the beginning of the academic quarter and continue until
the final course grades have been turned in. TAs are responsible for contacting the instructor prior
to the first day of instruction and for determining when their responsibilities for the course have
finished for the quarter.
TAs are expected to be present during scheduled office hours or sections. If a TA must cancel office
hours or sections due to illness or another conflict, s/he should notify his/her students as soon as
possible (preferably via email and an announcement at the course lecture, but at least by having a
notice posted at the appropriate location). The instructor should also be notified. In the event of an
absence, TAs should either arrange for a substitute or reschedule the section for a different date, if
possible, in consultation with the instructor. Cancelled office hours should be rescheduled as well.
TAs are expected to be adequately prepared for office hours and sections.
Workload
A TA with a 50% appointment – the typical case in Sociology – shall not be assigned a workload of
more than 220 hours per quarter including the keeping of regular office hours. This rule applies
proportionally to 25% appointments (110 hours). In addition, a TA shall not be assigned a workload
of more than 40 hours in any one week or assigned to work more than eight (8) hours in any one
day. The number of hours worked in excess of twenty (20) hours per week may not total more than
50 hours per quarter. TAs should initiate discussion with their supervisor as soon as they anticipate
any workload related issues that would result in a violation of this rule. TAs asked to exceed 50%
time or to perform inappropriate duties are urged to consult with the chair or graduate advisor.
A TA may not be employed as a substitute instructor, where the effect is to relieve the instructor of
his or her teaching responsibilities. (This is specifically prohibited by University Policy.) In case an
instructor is absent from school, the instructor will normally ask another faculty member to act as a
6

substitute. However, in the event of an emergency, the Department Chair may ask the TA to
substitute for the instructor. A TA may decline to substitute for the instructor if doing so would
interfere with his/her studies (e.g. a class), or if s/he feels unprepared to lecture. Whenever a TA
serves as a substitute lecturer, a faculty member shall be appointed to supervise.
For workload procedures, please refer to UAW & ASE Agreement, Article 31, Workload.
Additionally, University policy states that:
A TA may conduct under the direction of a faculty member, recitation, laboratory, or quiz
sections but, may not be responsible for the entire instructional content of any course, for
the selection of student assignments, for the planning of examinations or for determining
the final grades of students (The University of California Faculty Handbook, 1995, page 17).
Duties & Responsibilities
The instructor will communicate the specific responsibilities expected of the TA at the beginning of
the quarter, using the Description of Duties form (Appendix B). The TA and the instructor share joint
responsibility for ensuring that each understands the division of work responsibilities.
TA duties may include, but are not limited to, the following: facilitate a discussion section or
tutorial; hold weekly office hours; e-mail contact; grade homework, exams, or papers; maintain
records; distribute and copy reading materials; prepare answer keys or supplementary notes; and
act as course web-master. TAs may be required to attend the instructor's lecture regularly, and
testify at disciplinary hearings.
Additional responsibilities include: exercising fairness and sound judgment, keeping communication
lines open with the professor and with students, respecting the confidential nature of the
student/teacher relationship, being knowledgeable about rules and regulations governing the TA
appointment, and reporting suspected incidents of dishonesty or cheating to the course instructor.
The primary duty of TAs in Sociology is to lead discussion sections. These sections are an important
part of the course, and they should be rescheduled or switched with other TAs only for good cause
(e.g., to deliver a paper at an academic conference) and by pre-arrangement with the instructor.
The instructor should discuss the content and form of the section with the TA, bearing in mind that
responsibility for every aspect of the course rests ultimately with the instructor, not with the TA.
The secondary duty of TAs is to grade student work. However, as with the teaching, the instructor in
the course bears ultimate responsibility for grading. The instructor should discuss grading with the
TA, make certain that TAs in the same course grade as consistently as possible, be available to TAs
to discuss grading issues and problems, and in general, monitor the grading process. Furthermore,
while TAs often upload students grades into the electronic eGrades system, it is ultimately the
instructor’s responsibility to review and submit final grades. In addition, where a student disputes a
grade, the instructor must be willing to settle the dispute. While the instructor may ask the student
to consult with the TA, the instructor must be willing to review the work in question and issue a
final decision based on his/her own evaluation of the work. A “Grading Information Booklet” is
available in the department administrative office for your review.
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Exams and Copying

TAs may be asked to contribute to the writing of examinations; e.g., to propose questions or offer
ideas. However, the writing of examinations is up to the instructor. It is inappropriate as well as
against University policy for the instructor to ask TAs to compose examinations. As with other
aspects of the course, primary responsibility for the ways in which student learning is evaluated
rests with the instructor, not the TA.
In general, faculty should proctor their own examinations, although there may be circumstances in
which alternative arrangements are acceptable. It is worth restating the University policy that “In
the case of an unavoidable absence, the department chair, with CEP approval, may designate
another faculty member to administer the final exam.”
TAs are neither research assistants nor general factotums. It is inappropriate for an instructor to ask
a TA to gather or prepare lecture materials for the instructor or to carry out work for the instructor
that is primarily research-related. While an instructor may ask a TA to deliver a lecture in a course,
and a TA may well wish to lecture, the instructor may not compel the TA to do so. This is not the
TA’s job, and it is inappropriate for an instructor to ask a TA to lecture on more than a very
occasional basis.
TA’s should NOT use their own card to photocopy class materials related to their employment as a
TA in a Sociology course. TAs should borrow the course instructor’s ID card and copying code, or
borrow the department’s green card, (see the Fiscal Administrator SSB 405.) For large copying jobs,
it is recommended that a TA use Imprints. Imprints will pick-up and drop-off jobs to the front desk
in the main office. In most cases, the cost will be drastically cheaper than using a copy card.
Department staff at the front desk can assist TAs in filling out the Quick Copy request.

Confidentiality

All completed assignments, exams, grades, correspondence, and other information about individual
students in the class shall be kept confidential except where the student has given written consent.
In particular:
• No student in the class should ever be allowed access to a TA computer account or to TA
files. Grade files on the computer should be kept protected.
• Grades should never be posted by name or by any identifying number such as a student ID
or social security number.
• Graded assignments should not be left in a public place unless students sign a privacy
waiver (aka, a Buckley waiver).
• Graded assignments should be returned directly to each individual student, rather than in a
pile through which the students search for their assignment.
• Answer keys or exam materials should be kept secure in a locked drawer.
• These provisions are consistent with Federal and State privacy laws.

Use of Authority

Decisions made by TAs have a significant effect on their students' grades. TAs should carry out their
responsibilities professionally, and be especially careful not to abuse their authority. TAs should
evaluate student work objectively and fairly. In particular:
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•
•
•

TAs may not agree to be paid as tutors for students in their class. These students would by
definition receive preferential access to the TA.
TAs may not become romantically involved with students in their class. Such involvement
makes objective evaluation difficult.
If a TA has a friend or partner who is a student in the class, then they should not grade that
student's papers.

Safety

On rare occasions, a TA may be threatened or harassed by a student, either in person or by
electronic mail. These issues should be taken seriously and could be in violation of the campus
Student Conduct Code. The TA must immediately report the incident to the instructor.
Consequently, a TA may file a complaint against a student and report directly to the Office of
Student Policies and Judicial Affairs, (858) 534-6225, studentconduct@ucsd.edu.

Grievances

If you have a grievance, please refer to the Grievance Procedures as outlined in the UAW & ASE
Agreement, Article 12 for detailed information and guidance.
Note: TA positions are covered by a collective bargaining agreement between the University and the
Association of Student Employees (“ASE”), International Union, UAW. The ASE Union Contract
Agreement is the authoritative document for any possible discrepancies between this document and
the ASE Union Contract Agreement.

Triton alert emergency notification system
In the event of a major campus emergency everyone with an “ucsd.edu” email address will receive
information on the incident via email.
If you have not done so already, I highly recommend that you update your security contact
information to include your cell phone number so that you will receive text messages.
To view and update your information anytime, log on to the Triton Alert portal at:
https://blink.ucsd.edu/safety/emergencies/campuswide/notifications/index.html
Other questions re: campus emergencies?
Contact EH&S Emergency Services, 858-246-0695.
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Grading Strategies
Before Grading
• Check in with the instructor and other readers in the course to get a sense for the “big picture.”
o Will there be an answer key and/or grading rubric and what will it look like?
o Will the grades be curved? Does the instructor desire a particular distribution?
o When is the grading deadline? When will the exams be returned to the students?
o How many comments should you leave?
• Make a rubric for your own use if you are not provided one
o Even if just to keep track of the different elements of the exam and what you should be
expecting (Example 1) or to orient yourself to what an “A” paper, “B” paper, etc. will
look like (Example 2)
• Skim a few papers/exams before you delve into the grading to get a general sense of how
students responded
While Grading
• Leave comments that are concise and to the point
o Don’t let comments get out of control in terms of length or quantity. Students can only
“take in” so much information from written comments.
o Consider leaving a few specific comments in the margins and more general comments
on the last page
o Be sure to leave enough comments so that the instructor will be able to see why you
graded the work the way you did.
• Decide the strategy that works for you
o Some readers grade question by question, because they can grade each question very
quickly, other grade the whole exam before moving on
• Make a list of common mistakes
o Inform the instructor and other readers about the pattern
• Write grades in pencil or on a post-it until the instructor gives you permission to finalize the
grades
• Grade for content, rather than grammar, spelling, etc. (Unless otherwise instructed by the
instructor)
• When grading final exams, leave few, if any, comments. Again, leave just enough comments so
that the instructor can see why the work was given a particular grade.
Grade Challenges
• Students have the right to discuss their grade with the instructor and, when appropriate, ask
that the work be re-graded. If a student challenges your grade, they may come to you or the
instructor claiming that they were graded too harshly or that they need a higher grade
• READERS DO NOT DEAL WITH GRADE CHALLENGES
o If a student is unhappy or unsure about their grade, they must address their concern to
the course instructor
o Readers should not consult students about the grades. Consulting with students is
outside of the reader’s responsibilities. Any student who has questions about their
grade or who wants their work to be re-graded must take it up with the instructor.
• If the student meets with the instructor for a regrade
o Be sure to have left sufficient comments that the grade will be relatively selfexplanatory
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The instructor may meet with the reader to review the work in question
After reviewing the work and discussing it with the reader, the instructor will make a
decision.
o If a student is still dissatisfied with their grade, they can appeal through the university
TAS DO DEAL WITH GRADE CHALLENGES
o Typically, your students will approach you first if they are unhappy with a grade
o If you are unable to resolve the issue, the student may approach the instructor who—
often in consultation with you—has the final say.
o Consider outlining a clear re-grade or grade contestation policy in your syllabus so that
there is clear protocol. This typically includes a “cool down” period, a cut off point, and
circumstances under which a re-grade is considered (i.e. “I worked hard on this” or “I
need an A in this class” aren’t sufficient).
Preventing grade challenges
o Use a rubric or some other kind of documentation
o Give comments that are clear, concise, and respectful. Remember you are grading the
work, not the student
o Before returning exams, see if the instructor will obtain permission from students
whose work was exceptional to photocopy and use these as examples when discussing
the exam/assignment with students
! Be sure to remove any identifying information!
o
o

•

•

Organizing Course Grades
• Readers and TAs, alongside the instructor, are responsible for keeping the students’ grades
organized, secure, and up-to-date
o The instructor may give you a spreadsheet to fill in and return after you are finished
grading
o You can also create your own Excel or Google spreadsheet unless the instructor has a
sheet they want you to use.
o You can also record grades on Ted and some instructors may require you to record
grades on Ted.
• Keep your grades organized as the quarter goes on and be sure to back up the file
o This minimizes the risk of making an error or losing the information inadvertently
• Specify with the instructor/other readers how you will keep the grades organized at the
beginning of the course to prevent confusion later on.
Final Course Grades
• Some instructors will calculate the final course grades and upload them to the e-grades system.
Other instructors will have their readers do one or both of these. Specify with the instructor
ahead of time what they expect of the readers.
• Calculating final course grades.
o You will have to know how to appropriately weight the students’ scores to determine
their final course grades (this can be done easily in Excel)
o Verify with the instructor the letter grade cut-off points (for some an 89.5 is an A-,
while others it’s a 90) and the Pass/No Pass cut-off point (usually a C-).
• Entering final course grades into the e-grades system.
o The instructor will need to add you as an authorized grader for the course and you will
need to self-register into the e-grades system. Both of these steps MUST be completed
SEVERAL DAYS before the grading deadline. To self-register, you will need:
11

Your UCSD email address
Your employee ID number (found on the bottom of your pay stub or UCSD ID
card; email Beverly if you cannot find it)
! The last 4 digits of your social security number
! Your birthdate
o As an authorized grader, you have the ability to enter the grades and send them to the
instructor for review. Only the instructor can officially submit the grades.
o Entering the grades
! Use the drop-down menu next to each student’s name and select the
appropriate grade option
! For some students, the grade option will be Pass/No Pass
! Other students may have a “W” in the grade option column – they withdrew
from the class and you do not need to assign a grade
! Double check every grade before sending them to the instructor! Grade changes
are a pain for everyone involved.
o All students must receive some kind of final grade. If not a letter, P/NP, or W, they can
receive an Incomplete (”I”) grade, which must be arranged with the instructor. You can
also assign an In-Progress (“IP”) grade if a student has a pending academic misconduct
case, but this must also be discussed with the instructor.
o After entering the grades and sending them to the instructor for review, send your
spreadsheet(s) with all the student grade information to the instructor so that they can
review the grades.
The deadline to have grades finalized in the e-grades system is the Tuesday after finals week, so
the instructor will likely ask you to finish grading final exams by the Sunday or Monday after
finals week, and will ask you to submit your grades usually by Monday night.
!
!

•

Example 1: Sample Grading Rubric for Yourself
Social Change in the Modern World, Exam 1
Short Answer Portion (10pts each)
1) Two ways humans were worse off after agriculture:
• Less diverse diet - famine and food shortages; More subject to contagious disease; Less leisure
time; More subject to violence
• Partial credit for: inequality and being unable to resolve conflict through fission (would have to
explain precisely why these things make people worse off)
2) Explain the switch to agriculture
• Full points: first domestication of crops yielded more nutrition, allowing sedentism and
population growth, but then the trap of sedentism made them unable to go back to foraging
(rising pop density, climate change, deskilling)
• 8 points: mentions trap of sedentism but doesn't set up how/why sedentism first occurred
• 7 points: only a partial answer and/or hard to understand
3) Why did foraging societies split apart so often?
• Irreconcilable disputes arise in proportion to the number of binary ties in society; as long as
nature was bountiful enough it was cheaper to resolve disputes by walking away than by 3rd
party dispute resolution
• 8 points: memorized/recites three assumptions but doesn't explain how they fit together.
Example 2: Sample Grading Rubric of Paper Characteristics
A = Excellent/Superior Essay
12

Clear thesis; relevant introduction and conclusion
Answer is complete and accurate
Well-written, logically organized, strong argument
Superior use of detailed evidence
Demonstrates full understanding of issues and broader historical context
Demonstrates mastery of course material with specific examples (at least 3) referenced in texts
and lectures. Makes clear connections between specific examples and broader course themes
• Offers original historical insight and personal analysis
B = Good Essay
• Identifiable thesis, introduction and conclusion are decent even if unclear
• Well-written and logically organized, but some ideas unclear
• Answer is complete and accurate
• Good use of detailed evidence
• Demonstrates basic understanding of issues and broader historical context
• Demonstrates familiarity with, but not mastery of course material with some reference to
examples references in texts and lectures. There may be specific examples, but the connections
are not made explicit or clear. Has some connection to broader course themes.
• Attempts to offer historical insight and analysis
C = Basic Essay
• Attempts a thesis, introduction, and conclusion
• Essay organization is unclear and/or problematic
• Answer is complete but vague; some inaccuracies
• Minimal use of evidence
• Minimal/vague evidence brings into question the basic understanding of issues and broader
historical context
• Does not demonstrate mastery or strong familiarity with course materials; demonstrates a more
general understanding that someone not taking this course might have
• Attempts to offer some historical insight and analysis
D = Below Basic Essay
• No thesis. Introduction and conclusion are non-existent or problematic
• Essay has organization problems and does not communicate ideas clearly
• Answer is incomplete and very general, could be written by someone who did not take this
course; contains more inaccuracies than accuracies
• Minimal use of evidence. Vague reference to course material
• Lacks Historical Insight
F = Poor Essay
• No thesis, introduction or conclusion
• Essay has organization problems and does not communicate ideas clearly
• Essay is not written in prose (complete sentences)
• Answer is vague, incomplete, inaccurate
• No use of specific evidence from course materials
• Does not demonstrate familiarity with course concepts or materials
• No historical insight nor analysis
•
•
•
•
•
•
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Teaching Assistant Policy Resources
TA Union Contract Agreement

http://ucnet.universityofcalifornia.edu/labor/bargaining-units/bx/contract.html

UCSD Policy and Procedure Manual

http://rmp.ucsd.edu/policy-records/ppm.html

Teaching Assistant Pedagogy Resources
UCSD Teaching and Learning Commons
http://commons.ucsd.edu/
Sociology TA Handouts Webpage

http://sociology.ucsd.edu/graduate/grad-student-resources.html#Teaching
Includes:
• How to Read Academic Texts
• Writing Tips
• Structuring a Formal Essay
• Common Paper Problems
• Developing Ideas for Your Essay
• Basic Essay Grading Rubric
• Sample Grading Rubric
• TA Guidelines

SOCIAL ASSETS

http://sociology.ucsd.edu/graduate/grad-student-resources.html#Social-Assets-(google-drive)
(use this link and your UCSD email login to access social assets in google drive)

Other University Resources
Academic Personnel Manual
The UC Office of the President Academic Personnel manual sets forth general university policy
concerning all academic appointments (faculty, TAs, researchers, etc.). It is available in academic
department offices and on http://ucop.edu/acadadv/acadpers/apm/
UCSD Student Conduct Code
This document contains University policies and procedures regarding student conduct. It is available
from the office of Student Policies and Judicial Affairs (SP&JA) Student Center Building B or on-line.
https://students.ucsd.edu/student-life/_organizations/student-conduct/regulations/22.00.html
Academic Integrity (AI) Office
Promotes and supports a culture of academic integrity in order to reinforce quality teaching and
learning at UC San Diego. https://students.ucsd.edu/academics/academic-integrity/index.html
General Catalog
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This publication includes the grading policy, grade appeals procedures, degree requirements,
academic disqualification policy and procedures, and policy on integrity of scholarship. It is available
at the UCSD Bookstore, academic departments, OGSR and online at http://www.ucsd.edu/catalog/
Schedule of Classes
The schedule of classes lists registration procedures and time, place, instructor, and section
numbers for all courses being offered for a particular quarter. It is available at the UCSD Bookstore,
academic departments or on line at
https://www-act.ucsd.edu/cgi-bin/blink.pl/1/faculty/schedule_of_classes.pl
OGS Graduate Student Handbook
This handbook outlines policies and resources for graduate students at UCSD. It is available from
academic departments, OGS and online http://ogs.ucsd.edu/student-affairs/graduate-studentresources/graduate-student-handbook/.
Also for resources and info about Graduate Student Life, please visit: http://ogs.ucsd.edu/currentstudents/graduate-student-life.html
UCSD Office of Prevention of Harassment and Discrimination (OPHD)
OSHPP provides assistance in investigating and resolving complaints of sexual harassment and
provides education to the entire UCSD community. Emphasis is on prevention and early resolution.
http://ophd.ucsd.edu/
UCSD Principles of Community
http://www.ucsd.edu/explore/about/principles.html
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Appendix A
Samples of Sociology TA Training Schedule
Sociology TA Training Agenda
September 27, 2017
SSB 101, 9:30m-2:30pm
Goals and Objectives:
1. Introduce and discuss departmental policies and teaching resources.
2. Promote the sharing of teaching materials and teaching philosophies.
3. Advance TA professional development in the teaching of sociology.
9:30-10:00 Coffee & Bagels / Welcome
10:00-11:00 Overview of TA and Reader Responsibilities and Resources (Lauren)
11:00-11:15 Q&A / Discussion of Courses
11:15-12:15 Preparing for the Role
--Syllabus / All the Things to Consider Before Day 1 (Lindsay)
--First Day / Logistics (Dan)
--Section Prep / Time Management (Germano)
12:15-1:00 Lunch
1:00-2:00 Excelling in the Role
--Discussion Activities / Getting Folks Involved (Jane)
--Grading / Assignment Creation (Kevin)
--Managing Conflicts / Creating an Inclusive Environment (Haley)
2:00-2:30 General Questions and Discussion (Teresa and Kwai)
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Appendix B
Sample of Description of Duties Form
APPENDIX C
DESCRIPTION OF DUTIES
Term: _FALL 13_
Supervisor: _Blair-Loy, Mary__
ASE: __Kate Wood____________
Course #: __Sociology 1A_____________
Course Title: ___Introduction to Sociology_________
Location: ____PETER 108___________
Day/Time: ___TuTh/11:00a-12:20p_______________
The job duties designated below are required of the Academic Student Employee.
(Please check the appropriate items and describe, as applicable):
_X_ Attend lectures
____ Present ____ lectures
_X_ Instruction of __2__ sections/labs per week
_X_ Preparation
_X_ Hold __2__ office hours per week
_X_ Supervisor/ASE(s) meeting _1___ hours per week
_X_ Read and evaluate __2__ papers per student
_X_ Proctor __2__ examinations
_NA_ Prepare drafts of narrative evaluations and make grade recommendation as appropriate for students
in TA section/lab (Santa Cruz only)
____ Perform individual and/or group tutoring
____ Class/faculty visits
_X_ Maintain/submit student records (e.g., grades)
_X_ Perform other tasks as assigned. Please list, if any: _See Attached______________________
A Teaching Assistant with a 50% appointment shall not be assigned a workload of more than 220 hours
per quarter (340 hours per semester) or a workload of over 40 hours in any one week. The number of
hours worked in excess of 20 hours per week may not total more than 50 hours per quarter or 77 hours per
semester. This standard shall apply proportionately to other percent appointments.
In addition, a Teaching Assistant with an appointment of 50% or less shall not be assigned a workload of
more than 40 hours in any one week or more than 8 hours in any one day.
This check sheet is designed to be distributed to all ASEs except those who are designated as the
Instructor of Record for the course.
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